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E-mail

By completing this module, you will be able to understand and
learn the following:

» What is e-mail?
» Creating e-mail ID
» Structure of E-Mail Message

Electronic mail - in short E-mail, is a store and forward method of composing,
sending, storing, and receiving messages over electronic communication systems. The
term "e-mail" applies both to the Internet and intranet systems allowing users to e-mail

each other.

An e-mail address identifies a location to which e-mail messages can be delivered. A
modern Internet e-mail address is a string of the form jagan@example.com. 1t should
be read as "jagan at example dot com". The part before the @ sign is the local-part
of the address, often the username of the recipient, and the part after the @ sign is the

domain-part which may be a host name or domain name.
Local part can contain the following:

e Uppercase and lowercase letters
e The digits 0 through 9
e The special characters! # $% * /? | "{} ~&'+-=

e The character

e Example of e-mail ID
= abcd@yahoo.com
= Abc.123@yahoo.com
= 1234567890@yahoo.com
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www.yahoo.com

www.rediff.com

www.hotmail.com

www.gmail.com

www.indiatimes.com

How to create a e-mail ID

The service is offered free.

 Type the free email service _,

Example of few free email service providers:
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Here is an example of creating an email id in the yahoo e-mail service provider page.

- Yahoo! - Windows Iternet Exolorer orovided by Jasadish Babu
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provider name in the browser
and click on the mail option as

shown.

Get 1 Toalbar | Make Y your home page

Find out more about HOTVs on Yahoo! Tech, &

YaHoO!

My Yahoo!  Y!ndia

@ Answers Feafured

@ Autos
@ Finance

@ Games

m Groups

YzHOO! MalL

Yahoo! - Hely

You deserve the best.
Yahoo! Mail delivers.

es and fun ways to
hare. Sign up now, it's

Sign in to Yahoo!

Enjoy tons

stay in touc
FREE!

Tour Yahoo! Mail

p Are you protected?
Create your sign-in 2eal.
= | uny2)

Web | Images | Videa | Local | Shopping | more v

Get mobile. Get messages.
Yahoo! alerts you of new email and lets you read them on your
mobile phone.

AntiVirus that works twice as hard.

Fundamentals of IT

Yahoo! ID: | ]
Password: ’—‘
[ Keep me signed in
for 2 weeks unless | sign out. New!
[Uncheck if on & shared computer]

_ Narton, 2006 7
Your Yahoo! Mail scans and cleans email attachments to help AntiVirus ot vl cpsswont 2 e
keep nasty viruses out of your life.
Don't have a Yaheo! ID?
i 7 lnn ] Signing up is eas
Wanna share in our trophy? N gning up is easy i
PC Magazine knows a thing or two abaut free email, including !_i_G 2lgnp
which one stands out. Show me MAGADE
Rt
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Web Search

e 1", 2003 | Page Oplions 71

| video

Eitamer | it Cheglyourmail status: Signin ~ Free mail: Sign Up
Winghouse, West go wid @
M Radi
f 4 Amy Winehouse and Kanye West, two '3 e @ A

@ Weather ﬁg Local QHnrnscnpes

ofthe top narriness, gie fans something
totalk about. » Highlights

B (8 photos @ Find Grammy gossip

Click on sign up for creating an

e-mail ID as shown.
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¢ You will get the below form after clicking on the Sign up form. Now fill all your

personal details and click on “create my account”.

tion - Windows Internet Explorer provided by Jagadish Babu

-ps:fedit.india.vahoo.comireqistration; _ylt=A{ZNxOLT1BKThasTmpLOLISZ2PAL ~ 8 [#2][x] [
o - . | | 2348 = e
a el J I
v |Ed o 52 Beu gitese - (2] Boat @fer - |am G| =2 = @ Unjustify Telugu
| Registration I l - B dah - [z
' Yahoo! - Help
YAEIOOL,

INDIA

Already have an ID or e-mail address?

i 1
Hi therel

We'll get you set up on Yahoo! in three easy steps! Just
answer a few simple questions, select an |D and password
and you'll be all set

Forgat your password or Yahoo! 1D?

| prefer content fram ‘ “ahoo! India |
1. Tell us about yourself...
My Name | il |
Gender | - Select One - v
Birthday | || - Select Month - & i ‘
Ilive in [ India ~|

Postal Code |

2. Select an ID and password

‘Yahoo! ID and Email @ yahoo.co.in

Password |

sength

Re-type Password | |

3. In case you forget your ID or password...

Alter

e e

Security Question | - Select One - vl

Your Answer | |

Just a couple more details

Typa the coda shown ]

Try a different image

Do you agree? [[] Ihave read and agres to the vahoo! Terms of Servics and vahoo! Privacy Policy, and to receive
important communications from ¥ahoo! electronically.

For your convenience, these documents will be emailed to your Yahoo! Mail account.

| Cancel

A password is a form of secret authentication data that is used to control access to a

resource.
m!@ Yahoo! - Help

INDIA

e On successful filling of Congratulations, Jagadish!

A confirmation message has been sent to you via e-mail

the forml you WI II see Below are your account details & Print Account Detalls

You will need this information to sign in to Yahoo! and to reset
your password in case you forget it. Please print and keep this Ready to experience

the fOIIOWIng screen . information in a safe place for future reference. Yahoo! Mail?

- - My Yahoo! ID and Yahoo! Mail address:
Click on continue for cdacindg@yahoo.co.n

,@ Hew! Your Yahoo! Mail address is now also your
us'ng the neWIy Created = Yahoo! ID as well. so use your email address ) Download and nstal the

I
whenever you log in to Yahoo! FiEE T
emall ID Birthday 03 May 1980 Search faster, type less, block
" Security Question Where did you meet your spouse? Eop o ot font v iniee.

My Answer in hotle
Postcode 500018
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¢ You will get the following screen after clicking on the continue option. Enter the

ID and the password for using the just created email account and click on Sign

In.
YAHOO! MAIL
INDIA
T i ¥ 2
b s
L€ o
5 | / Sign in to Yahoo!
.y J # 1| FIND YOUR OWN. _
. £ DO YOUR THING. @ Are you protected?
4 Creat -in seal. (Why?)
Just find a group that you like and AR IS AL UL
join in to meet others like you.
Yahoo! ID: || |
No boundaries. No barriers. No limits. [ Keep me signed in
And no more deleting of old mails for lack of space. Get unlimited storage in your for 2 weeks unless | sign out. ="'
Yahoo! Mail account. Learn more. [Uncheck if on a shared computer]
College group, Office group or 'T love India” group >
Find a new kind of group with people who share your interests. Check them out.
Forget your D or password?
Get your own website @ Rs.099/year” only!
Build your own professional website, fast and easy. . 110°?
Includes free customisable design templates, 200 Free email IDs, Rs.250/- worth D.ar! L ha‘.’e 2 [rahool 1L}
free advertising. and lots more. Check out here. SIHITHE I ey sian U
ign Up
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Structure of E-Mail Message

The basic e-mail message contains the following parts:

ex. jagan@email.com
To: e-mail address |lex. "Jagadish" <jagan@email.com>
' of recipient ex.jagan@email.com,john@email.edu,july@email.gov
(if you have more than one recipient)
From: e-mail address || . pe included automatically
of sender
Subject: Topic of ex. Meeting Next Week
message
Will appear in
recipient's e-
mail and
Date: sender's file  lir ecday, February 26, 2008 7:30 PM
copy, but not
in compose
message
format.
) " + |le-mail address(es) of other people who are furnished a
cc: carbon copy copy of the message
when recipient should not know who else has received a
BCC: "Blind cc" |lcopy of the message. May or may not appear in sender's
file copy depending on e-mail software used
Ex. logo.gif
(gif indlicates this is a graphic)
In some e-mail| photol.j'pg . . . . .
readers (the gxtenS/on identifies this graphic as a JPEG file)
(software) this ex. pr}mer.doc .
Attachments (doc is the extension for a Word document)
appears as a
paper clip ex. happy.e,xe ,
symbol (when you're not sure of an attachment, DON'T open
any exe attachments. These are notorious carriers of
viruses. This particular example is a worm or Trojan
Horse).
this is where  |[E We look forward to hearing your ideas_about the
Body the body of School Safety Program at the faculty meeting on
Monday, March 20 at 10:00 a.m. at the faculty
message goes
conference room.

\Signature Hpersonalized Hex. John Doe

Fundamentals of IT India Development Gateway www.indg.in
5




WSH

()

JoXe f=ime
NI Vives
eeeeeeeeeeeeeeeeee

information
about sender

Principal

Somewhere Elementary School

Tel (123) 4567-8910

ex. "I find that the harder I work, the more luck I seem
to have. " - Thomas Jefferson

ex. "Excellence in Education!"
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