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ENCUMBRANCE CERTIFICATE -USER MANUAL - SRO END

Encumbrance Certificate request is applied by the citizen through the MeeSeva centers. This request can
be accessed by the SRO and processed. The processing steps and screens are provided below.
Procedure for Processing the Request:

¢ Select “Encumbrance Certificate” from Application Processing, like shown in the below screen.
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¢ After selecting the “Encumbrance Certificate” in Application Processing, the below screen will be displayed.
Note: - Here we can also Process the request through Dash Board by clocking on Service Count Link

c cts Manuals
SRO Processing - Encumbrance Certificate
User Id : CTR-REN-1018 Role : Sub Registrar Officer
From Data: 04/11/2011 =] To Date: 19/11/2012 =
Request Status: Al =]

Important Instructions:
1)For Issuing Manual EC's through SRO office Click here for more details

¢ From above screen select from date & to date by using calendar controls .Like shown in the below screen.

Note: - Here to Date must be prior to Current date.

Change Password Manuals

SRO Processing - Encumbrance Certificate

User Id : CTR-REN-1018 Role :
From Date: 04/11/2011 To Date: ‘ 19/11/2012 a
Al =1 N ~

Important Instructions:
1)For Issuing Manual EC's through SRO office Click here for more details

¢ Select “Request Status (either All/Not Viewed/Open etc...)” from request status drop down list. Like shown in the
below screen.

NOTE: - Here, At First the Request is in “Not Viewed” Status
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¢ After selecting “Request Status” from request status dropdown list, click on “Get Details” button like shown in the
below screen.

Manuals

SRO Processing - Encumbrance Certificate

User Id : CTR-REM-101% Rale : Sub Registrar Officer

From Date: 04/11/2011 .= To Date: 19/11/2012 .=l
Request Status: 5

Important Instructions:

1)For I 1 EC's t ah SRO office Click here for more details

(ool

¢ After clicking on “Get Details” button, all Not Viewed Requests are displayed. Like shown in the below screen.

SRO Prol:esslrlg - Encumbrance Certificate

u _CTR-REN-1018 _Sub Registrar Officer
o<4/11/2011 = To Date: 19/11/2012 =
Request Status: Not wiewed =1

Important Instructions:
1)For Issuing Manual EC's through SRO office Click here for more details

Click here to download in Excel!!:
Encumbrance Application Requests From 04/11/2011 Teo 19/11,/2012
1 ECM11055027 PODA RAKESH RENIGUMNT.A Mot Wiewed 19/11/2012

¢ After getting requests, select the Request which has to be processed. Like shown in the below screen.

- 0271172011 = To Dim b 19/11/2012 { |

Tmportant Instructions:

1}For Issuing Manual EC's through SRO office Click hoare for more details

[Gat Cmtatls

Cllek b aira 6 ool - el
Encumbrance aApplication Requests From 04/11/2011 To 19/11/2012

DODA RAKESH REMIGUNTA Mot Viawad 15/11/3012

¢ After selecting the request, the below screen will be displayed.



Encumbrance Application Form

Usar Id : CTR-REMN-1018 Portal Usar Nama: G W iKonda Reddy

Spplicstion Eorm

Application Mo scm1i0s5s027 Application Date: iss112013
Applicant Nama: [Fooa rakesn ] Relation Name: [ ]
Gender: Sclect ~ Amount: 125.0000

Delivery Type: Manual Status: Open

Chitroor Period From=: Zasoarissa |(DD/MMIYYYY])

REMNIGUNTA Pariod To~: 0Z/09/2012 |IDD/MM YY)

zo03

[ —]
e —

TIRL CHANUR m

DRODERTY OF VARADARAIATAH ROAD

PROBERTY OF
DK PANDURANGALAH DILLAT

1EOVINDAIAH HOUSE

17778

SFESak

Chittoor Wadamalapeta

VADAMALA 517500

ESewvak KADAKELLA

517500 State Level

sommm1mime

Note: - Now the request is in Open status.

¢ Now, Sub Registrar Clicking on search doc button. Like shown in the below screen.



Change Password Contacts Manuals

's 1-‘2:‘9|

Encumbrance Application Form

User Id : CTR-REN-1018 Paortal User Name: G W Konda Reddy

Applicatien Ferm

Application No: ECM11055027 Application Date: 19/11/2012

Applicant Nama*: [Popa RAKESH | ion Name: [ |
Gender: Amount: 125.0000

Delivery Type: Manual Status: Open

Document District: Chittoer Period From™: 24/04/1954 |[DD/MM/YVYY]

SRO*: REMNIGUNTA B 02/09/2012 [[DD/MM/YYYY)

11-158

TIRU CHANUR (W :

PRODERTY OF VARADARAIATAH | ROAD

PROPERTY OF
P PANDURANGALAH PILLAT

1.GOVINDAIAH HOUSE

177.78% 574 Sq.ft

Chittoor Vadamalapsts

VADAMALS B 517500

ESevak KADAKELLA
517500 State Lavel
9055618169

Dasigned & Developed by J4
< Dalivery. s

+ After Clicking on that Encumbrance Search Document Page displayed. Like shown in the below screen.




Manuals LogOff

Encumbrance Search Documents

User Id : CTR-REN-1018 SRO Mame: Sub Registrar Officer

0Old House Number: 11-158, Building Village: TIRU CHANUR  Survey No: 264
Agriculture Village: TIRU CHANUR, Bounded By East: PROPERTY OF
VARADARAJAIAH West: ROAD North: J.GOVINDAIAH HOUSE South: PROPERTY OF
P.K.PANDURANGAIAH PILLAI

2012/2069-1-1018

Link2011/7214-1-1018-LNK-
Li

1.1

2011/7214-1-1018

2011/3558-1-1018

2009/2845-@-1018

Link 2008/6569-@-1018-LNK
ki

200%/i00-@-10i8

2008/6563-@-1018

Link 2001,/73-@-1018-LMNK-Li

2008/1558-@-1018

2008/1557-@-1018

Note : Please select relevent documents

Accept Reject

Site Best viewed in 1024*768 / IE7

Designed B Developed by I

All Rights Reserved with Director, Electronic Services Delivery.

¢ Now, SRO can search the relevant document in Search Document Page. Like Shown in the below screen.



Manuals LogOff

Encumbrance Search Documents

UserId: CTR-REN-1018 SRO Name: Sub Registrar Officer

Old House Number: 11-158, Building Village: TIRU CHANUR  Survey No: 264
Agriculture Village: TIRU CHANUR, Bounded By East: PROPERTY OF
WVARADARAJAIAH West: ROAD North: J.GOVINDAIAH HOUSE South: PROPERTY OF
P.HK.PANDURANGAIAH PILLAI

-

[ z012/2069-1-1018

Link 2011/7214-1-1018-LiK]
Li

ALy

2011/7214-1-1018

2011/3558-1-1018 &

2009/2845-@-1018

Link 2008/6563-@-1018-LNK]
oLi

2009/100-@-1018

2008/6569-@-1018

Link 2001/73-@-1018-LMK-Li}

it 2008/1558-@-1018

8. 2008/1557-@-1018

41

Note : Please select relevent documents

o adgmemke

Accept Reject

8/ IE7

Site Best vi

Designed B Developed by /;‘T

All Rights Reserved with Director, Electronic Services Delivery.

¢ Now SRO Select the relevant Document by clicking on Checkbox. Like shown in the below screen.

Note: - Here, All generated documents are relevant to one Document number then SRO check the “ALL” check box.



Manuals LogOff

Encumbrance Search Documents

User Id : CTR-REN-1018 SRO Name: Sub Registrar Officer

0ld House Number: 11-158, Building Village: TIRU CHANUR  Survey No: 264
Agriculture Village: TIRU CHANUR, Bounded By East: PROPERTY OF
VARADARAJAIAH West: ROAD North: J.GOVINDAIAH HOUSE South: PROPERTY OF
P.K.PANDURANGAIAH PILLAI

2012/2069-1-1018

Link 2011/7214-1-1018-LNK-
L

2011/7214-1-1018

2011/3558-1-1018

2009/2845-@-1018

Link 2008/6565-@-1018-LNK
L

2009/100-@-1018

2008/6563-@-1018

Link 2001/73-@-1018-LNK-Li

2008/1558-@-1018

2008/1557-@-1018

S
|FEEEE @ EEE S| E

Note : Please select relevent documents

Accept Reject

Designed B Developed by /H

IAR121Rr01 All Rights Reserved with Director, Electron

¢ Now Sub-Registrar can take action (either Accept/Reject) based verification. Like shown in the below screen.

Note: - Based on Sub-Registrar action (either Accept/Reject), status (either Approved/Rejected) is generated.



Manuals LogOff

Encumbrance Search Docu

User Id : CTR-REN-1018 5SRO Mame: Sub Registrar Officer

0Old House Number: 11-158, Building Village: TIRU CHANUR  Surwvey No: 264
Agriculture Village: TIRU CHANUR, Bounded By East: PROPERTY OF
VARADARAJAIAH West: ROAD North: J.GOVINDAIAH HOUSE South: PROPERTY OF
P.K.PANDURANGAIAH PILLAI

2012/2069-1-1018

Link 2011/7214-1-1018-LNK-
L

2011/7214-1-1018

2011/3558-1-1018

Link 2008/6563-@-1018-LNK
oL

2009/100-@-1018

2008/6569-@-1018

Link 2001/73-@-1018-LNK-Li

2008/1558-@-1018

2008/1557-@-1018

Note : Please select relevent documents

Accept Reject
( | ( )

¢ If Sub-Registrar wants to accept the request by checking the “Accept” Radio button. Like shown in the below
screen.
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Encumbrance Search Documents

User Id : CTR-REN-1018 5SRO Mame: Sub Registrar Officer

0Old House Number: 11-158, Building Village: TIRU CHANUR  Surwvey No: 264
Agriculture Village: TIRU CHANUR, Bounded By East: PROPERTY OF
VARADARAJAIAH West: ROAD North: J.GOVINDAIAH HOUSE South: PROPERTY OF
P.K.PANDURANGAIAH PILLAI

2012/2069-1-1018

Link 2011/7214-1-1018-LNK-
L

2011/7214-1-1018

2011/3558-1-1018

2009/2845-@-1018

A REE

Link 2008/6563-@-1018-LNK
ki

2009/100-@-1018

2008/6569-@-1018

Link 2001/73-@-1018-LNK-Li

2008/1558-@-1018

2008/1557-@-1018

Note : Please select relevent documents

o hdgmemke

‘i Al:l:eptl Reject

N

Site Best viewed i

Designed B Developed by /.“T

All Rights Reserved with Director, Electronic Services Delivary.

¢ After selecting the Radio button (“Accept”), Sub-Registrar enters “Remarks” and click on “Submit” button. Like
shown in the below screen.

Note: - If the Relevant Documents are not available, then it will display one popup window with message at the time
of submission. Like, “Do you want to generate Nil EC” with “YES / NO” options.
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Encumbrance Search Docume

User Id : CTR-REN-1018 5SRO Name: Sub Registrar Officer

0ld House Number: 11-158, Building Village: TIRU CHANUR  Survey No: 264
Agriculture Village: TIRU CHANUR, Bounded By East: PROPERTY OF
VARADARAJAIAH West: ROAD North: 1.GOVINDAIAH HOUSE South: PROPERTY OF
P.K.PANDURANGAIAH PILLAI

Encumbrance Documents List

2012/2069-1-1018

Link 2011/7214-1-1018-LNK-
Li

2011/7214-1-1018

2011/3558-1-1018 D

2009/2845-@-1018

Link 2008/6563-@-1018-LNK
ki

2009/100-@-1018

2008/6569-@-1018

Link 2001/73-@-1018-LNK-Li

2008/1558-@-1018

2008/1557-@-1018

Note : Please select relevent documents

Action Taken

Accept Reject

APPROVED

Site Best viewed in 1 *768 / IE7 "
: Designed B Developed by M? '
All Rights Reserved with Director, Electronic Services Delivery.

+ After clicking on “Submit” button, digital certificate pop is generated. Like shown in the below screen.

Seleck a Cer

=1
- -
TATA COMSULTAMNCY SERVICES
'I'J\.'I'A‘
Select the Certificate you want to use.
Click Wiew Certificate for Certificate Details.
Issued To | Issu=ed B | Serial Mo, | Expiration Datel Issuser Details
=ls = Rao TCS sub-Ca ... ZEF1072C19D... 10-01-2013 CHN=TCS sub..
- | | =
Cancel I Wi Cer‘tificatel

fwered by

Copwright (@ 2005 Tatas Consultancy Services Led.
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Now select the digital certificate and click on “OK” Button, Like shown in the below screen.

Select a Certificate

=]

TATA CONSULTANCY SERVICES

qw

S

TATA -

R Select the Certificate vou want to use.
= Click Wiew Certificate for Certificate Details.

e N Y I

Issued To Issued B Serial Mo,

Expiration Date | Issuer Details

10-01-=20135 ...

i =

)

Cancel Wisw Cer‘ti'FicateI

&7\%

/ i TATA
Eﬁ"ln_lvarﬁ

Zopgright @& 20068 Tata Sonsultancy Serwices Ltd,

.

After clicking on “OK” button, private exchange key popup will generate. Like shown in the below screen.

Signing data with your private exchange key

CryptotsPl Private ey

Cancel

A application iz requesting acces= to a Protected itemn.

Details...

*

Now clicking on “OK” button. Like shown in the below screen.

Signing data with your private exchange key

CryvptodaFl Private Kew

Cancel

A application is requesting access to a Frotected item.

Details ..

==

*

After clicking on “OK” button “Encumbrance certificate” is generated

. Like shown in the below screen.
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GOVERNMENT OF ANDHRA PRADESH
REGISTRATION AND STAMPS DEPARTMENT
STATEMENT OF ENCUMBERANCE ON PROPERTY

App No : 518130 MeeSewva App No : ECM08079779
Date : 27-Aug-12 Statement No : 1171874
Sr/Smt.: C SUBBARAGHAVARAIU : having searched for a statement giving particulars of registered acts and encumbrances if any, in

respect of the under mentioned property
VILLAGE: SETTIPALLE ,House No: , VILLAGE: SETTIPALLE ,Survey No : ,402, Plot No : ,197, East: 40 FEET WIDE
ROAD West: PLOT NO 158 South: PLOT NO 198 North: PLOT NO 196

A search is made in the records of SRO(s) of RENIGUNTA relating there to for 18 years from 24-03-1994 To
26-08-2012 for acts and encumberances affecting the said property and that on such search the following acts
and encumberances appear

Reg.Date _ Vol/Pg No €D No
S.No L an Exe. Ndh'c:.ﬁlv*t.vﬂ! Name of Pﬂ'ﬁﬁ Ex!‘-;-l;ﬂﬂm & No/Year
Pres.Date - Valus Claimants( [ScheduleNo]
VILL/COL:
SETTIPALLE/GRAMAKANTAM W-B: 0 CiEil 101/0
-0 SURVEY: 402 PLOT: 197 HOUSE: (Sale Deed ) CD_Volume:
R) 22-10-2007 |
! |0 EXTENT: 2005Q.vds Boundires: | - 1 4B, & LA SR 101
. i Mkt.Value:Rs.
. (E) 22-10-2007 RAGHAVA RAIU
[N]: PLOT NO 196 [S] PLOT NO 188 182000 7566/ 2007
3 | [E]: 40 FEET WIDE ROAD [W]: PLOT | (P) 22-10-2007 2 .(EX) KAMATI MUNIRATHNAM
ol Cons.Value:Rs. of
182000 SRORENIGUNTA
1018, 959/ 2006
VILL/COL: SETTIPALLE/SETTIPALLE
W-B: 0-0 SURVEY: 402 EXTENT: 0101 72/0
3.03 Boundires: [N]: CLAI LAND [S] (Sale Deed )
2 (R) 08-03-2006 CD_Volume: 72
| V.PERINDEVAMMA LAND [E]: (E) 23-02-200 |MktValue:Rs. 1 .(EX) T.THIMMARUSU -
JANARDHAN MAIDU , 1136250 2 .(CL) KAMATI MUNIRATHNAM | 938/ 2006
3 | GOVINDASWAMY NAIDU LANDS (P) 25-02-2006 . [@] of
[W]: VELURU RAMAIAH LAND lfgg;man”a‘ g SRORENIGUNTA
1018, 5759/ 1983
VILL/COL: SETTIPALLE/SETTIPALLE
W-B: 0-0 SURVEY: 402 EXTENT: 3 0101 72/0
Boundires: [N]: BATA [S] (Sale Deed )
3 (R) 08-03-2006 CD_Volume: 72
7| V.PERINDEVAMMA LAND [E]: (£ 13-02-2008 | Mkt Value:Rs. 1 .(EX) T.THIMMARUSU -
JANARDHAN NAIDU, 1125000 2 .(CL) KAMATI MUNIRATHNAM | 958/ 2008
3 | GOVINDASWAMY NAIDU LANDS. (P) 13-02-2008 . [@] of
[W]: VELURU RAMAIAH LAND 11“;:6030“&‘ g SRORENIGUNTA
1018, 5759/ 1983

Certified By

Sl — o QS

Name: G V Konda Reddy
Designation: SUB REGISTRAR
SRO: RENIGUNTA

Note: This is a Digitally Signed Certificate, doesnot require physical signature. And this certificate can be verified at
http://wwm.meeseva.ap.gov.in/ by furnishing the sppllicstion number mentioned in the certificate.

Note: - Now the Request is in Approved status.

Note: - After Sub-Registrar Approved/Rejected, Customer Received Message. Like your Request is Approved/
Rejected.

¢ Once the request is approved by Sub-Registrar, then Encumbrance Certificate will be dispatched through courier
from franchisee to the citizen’s address if Delivery Type is Speed Post Local/Non Local.

¢ If Delivery Type Is Manual, then citizen collect the Encumbrance Certificate from franchisee where he/she
applied for the Certificate.



