FARM MECHANIZATION-USER MANUAL-DEPARTMENT END

Farm Mechanization Application request is applied by the citizen through the Meeseva
centers. This request can be accessed by the Department and processed. The processing steps
and screens are provided below.

Category Type B

Documents Required

Application Form*
Proposal Form from MAO*
Proof Document*

. Photo

10 Working days

AwNP

Note: The asterisk (*) denotes mandatory requirement of documents.
Procedure for Processing the Request at Department End: -
Level 1

MAO End: -

¢ Select “Farm Mechanization Requests” from Application Processing. It has been depicted in
figure 1.
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For any queries on SSDG Services please contact :

Meeseva Request Tracking System(MRTS] | shyam Kumar - 50005 83976

330G Services Koushik Bhattacharjee - 096504 56661

Pravalika $ - 90002 16953

Narasimha Rao - 87901 51460
Mutation Service:For all the mutation requests which are after 15/07/2013 8:20 P.M,processing is done at NIC
department,after processing the request is updated at Meeseva
Mutation Service : Now Mutation Service has been modified to accept Pattadar Details, Once Mutation Request
is approved, the customer will get the Pattadar Passbook through courier, Service charges of Rs. 100/- are

being collected additionally for printing & posting of the Pattadar Passbook.
Figure 1: Farm Mechanization Requests Process link under Application Processing

¢ After selection of “Farm Mechanization Requests” link, processing window will be displayed.
It has been depicted in figure 2.
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Figure 2: MAO Processing window in Farm Mechanization Reguests screen

+ Select from date & to date by using calendar controls as depicted in figure 3.

Note: - Here, to date must be prior to Current date.
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Figure 3: Selection of dates in MAO Processing window

+ Select “Request Status (either All/Not Viewed/Open etc...)” from request status drop down
list as depicted in figure 4.

NOTE: - Here, At First the Request is in “Not Viewed” Status. Here | am selecting “Not
viewed” request.
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Figure 4: Selection of request status in MAO Processing window

+ Click “Get Details” button to display requests as depicted in figure 5.
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Figure 5: Get Details button in MAO Processing window

¢ All “Not Viewed” Requests are displayed as depicted in figure 6.
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Figure 6: Requests in MAO Processing window

+ Select the Request which has to be processed as depicted in figure 7.
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Figure 7: Request selection in MAO Processing window

+ After selection of the request, request details page will be displayed as depicted in figure8.
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Figure 8: Request details page of MAO

+ MAO Download all the attached documents from “Documents Attached” panel by clicking
on links as depicted in figure 9.
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Figure 9: Attached Documents in Farm Mechanization request details Page

Note: - Here MAO Sends SMS to citizen if any additional Details required
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Figure 10: Send SMS in Farm Mechanization Request details Page

Note: -Here MAO Selects Scheme based on Enquiry

¢ Now, MAO Take Action (Forward to ADA/Reject) as depicted in figure 11.
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Figure 11: Action Taken in Farm Mechanization Request details Page

¢ If MAO wants to forward the Request then, Enter “Remarks” and click on “Forwarding To
ADA” button as depicted in figure 12.
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Figure 12: Signing the Farm Mechanization request




¢ After clicking on “Forwarding to ADA “button Forwarding To ADA Successfully” Message
will be displayed as depicted in following figure 13.
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Figure 13: Signing the Farm Mechanization request

Note: - If request is in Rejected by MAO then, There is No Further Process
Note: - Now the request is in Forwarded to ADA Status.
Note: - Now Request is at ADA end.

Level 2
ADA End: -

¢ Select “Farm Mechanization Requests ” from Application Processing. It has been depicted in
figure 1.
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SSDG Services

Werom now (27/08/2013) onwards ration card data corrections data will be fetched from the NIC server and
the approved data will be posted to the NIC server for two districts Rangareddy and Hyderabad. There is no
change in existing system of Kiosk and Department process.

For any queries on SSDG Services please contact :
Shyam Kumar - 90005 83976
Koushik Bhattacharjee - 095504 58661
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Figure 1: Farm Mechanization Requests Process link under Application Processing

¢ After selection of “Farm Mechanization Requests ” link, processing window will be displayed.
It has been depicted in figure 2.



